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PEI'JIAMEHT
10 NMpeocTaBJaeHNI0 ['ocy1apcTBeHHBIM 0I01KeTHBIM 0011e00Pa30BaTeIbHbIM
yupe:xxIeHueMm cpeaHeii o0ueodpazoBarenbHoi mkoJoi Ne 102 Bei6oprekoro paiiona
Cankr-IleTepOypra yciayru no npeaocraB/jieHUuI0 HH(POPMALMHU 0 TEKYlIel ycrneBaeMoCTH
yuaiuerocsi, BeJeHusl 3JIeKTPOHHOI0 JTHEBHUKA U 3JIEKTPOHHOI0 KyPHAJIa y4allerocs

1. OO0wmmue nonoxxkeHUs

1.1 ITpeameToM peryiuMpoBaHHMsS HACTOSINETO pPErjaMeHTa SBIIIOTCA OTHOIICHHWS, BO3HHKAIOIIUE
MEKAY POAUTEISIMH (3aKOHHBIMH IPEICTaBUTEIAMHU) 00YJaIOIIMXCs, TOAABIINMHY 3asBJICHHE HA OKa3aHUE yCIIyTH,
u ['BOY mkomoit Ne 102, peamu3yromuM OCHOBHBIE 00mIcoOpa3oBaTeNbHBIE IPOTPaMMBI HAYaIBHOTO OOIIero,
OCHOBHOTO O0IIETO, CPETHEr0 MOTHOTO obmiero oOpasoBanus (zanee — OY).

1.2. Ycnyra mo mpemocTaBICHHIO MHGOPMAIMHM O TEKYIIEH YCIIEBAEMOCTH Y4YaIlerocs, BEICHHIO
AJIEKTPOHHOTO JHEBHMKA M 3JEKTPOHHOIO JKYpHalla y4aierocsi (nanee — yciyra) IpenocTaBisiercsl GU3HYecKuM
JUIaMm (anee — 3asBUTENHN). 3asBUTEISIMU SBIISFOTCS POJIMTENH (3aKOHHBIE TIpeicTaBuTeNn) odydatonuxcs B OY.

1.3. TpeGoBanus K OPSIKY HHGOOPMHUPOBAHKS O TIPESIOCTABIICHAN YCITYTH.

1.3.1. B nmpenocTaBienun yciuyra yuactByoT OV, yka3aHHbIe B yHKTE 1.2. HACTOSIIEro peryiaMeHTa:

1.3.2. Anpeca, crpaBo4Hble Tene(OHbI Ui KOHCYJIbTAlMK TpaXkiaH U rpaguk paboThl UCIIOIHUTEIbHBIX
opraHoB rocyjapcrenHoi Biactu Cankr-IleTrepOypra u opraHu3anuii, y4acTBYIOIIMX B IIPEIOCTABICHUH YCIIyTH:

Wundopmanmss o6 aapecax u tenedonax OV Haxoautcs Ha odunmansHoMm caiite Komwurera 1o
oOpaszoBanmo: WWW.K-obr.spb.ru.

Kommurer no o6pazosanuro: 190000, Cankrt-IletepOypr, mep. AHTOHEHKO, 1. 8, Ten./dakc (812) 576-18-76,
576-18-75, anpec asnektponHoil moutsl: K-0Dr@gqov.spb.ru, opunumansubii caiit KomuTera mo o6pa3oBaHHIO
Www.K-0br.spb.ru.

I'paduk paboter: moHenenbHUK — getBepr ¢ 09.00 1o 12.00 u ¢ 12.48 o 18.00, marauma ¢ 09.00 xo 12.00 u
¢ 12.48 no 17.00, BerxomHBIC THU — Cy00O0Ta, BOCKPECEHBE.

CTpyKTypHBIE TMOApa3feNeHus aaMuUHUCTpanuii paiionoB Cankt-IlerepOypra (mamee — OTHENBI
o0pa3oBaHus), B BEICHUN KOTOPBIX HAXOMASTCS BOMPOCH 0OPa30BAHUS: COTIIACHO MPHIJIOKEHHIO 2 K HACTOAIIEMY
peraaMenty u Ha oduiuaibHOM caifte Ipasutenscrsa Cankr-TlerepOypra WWW.QoV.spb.ru.

I'padux padotsr: moreaenpHUK — geTBepr ¢ 09.00 mo 13.00 u ¢ 13.48 mo 18.00, marauna ¢ 09.00 qo 13.00 u ¢ 13.48
10 17.00, BeIXoiHBIE THU — Cy000Ta, BOCKPECEHBE.

locynapcTBeHHOE 00pa3oBaTeNbHOE YUPEKACHHE IOMOIHUTEIHHOTO NMPO(ECCHOHATLHOTO 00pa30BaHUs
LEHTP NOBBIIEHUS KBaIMuKanuu crenuanuctoB Caskr-IlerepOypra PervoHanbHBIH IIEHTP OLIGHKH KadecTBa
obpazoBanuss ¥ MHQPOPMAMOHHBIX TexHosorui» (manee — PLIOKOuMT).: Cankr-190068, IlerepOypr,
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Bosnecenckuii mp., m.34 A, tem. 571-9689, Tten./dpakc 314-1179, ten./dakc 576-3450, HWurepHer-caiT:
www.citt.spb.ru.,

I'padux paGoTsl: ¢ moHeneapHUKA 1O YeTBepr ¢ 9-00 mo 18-00, mo mataumam ¢ 9-00 mo 17-00, mepepsIB Ha
00ex ¢ 12-00 mo 12-48, BeIxomHBIE THU — Cy00OTa I BOCKPECCHbE.

Wudopmanus o MecTe HaXOXKACHUS, TpauKe padOTH, CIPABOYHBIX Tele(OHAX, a[pecax CaiToB, axpecax
3J1eKTPOHHOIT moutel OY HaxoauTcs Ha caiite: WWW.K-0br.spb.ru.

B pamkax MH(QOPMHPOBaHMS M OKa3aHMs YCIYTr 3asBUTENSIM (YHKIMOHHPYET MH(pOPMAIMOHHBIN MopTa
«ocynapctennblie yenyru B Cankr-TletepOypre» http://gu.spb.ru (nanee — IMopran I'Y CII6) u MHTepHET-IOPTAL
«[TerepOyprckoe odpazoBanme»: http://petersburgedu.ru (manee — Iopran [10).

1.3.3. 3asgBuTeNH MOTYT IONYYUTh HHPOPMAIHIO, 00 OpraHax W OpraHU3aIMAX, YKa3aHHBIX B mMyHKTax 1.3.1
- 1.3.2 cegyromumu criocobamu:

- HaIpaBJieHHE 3alpOCOB IO aApecaM »JIEKTPOHHOI MOodThl, yKa3aHHOW B myHKTe 1.3.2. HacTosIero
peryIaMeHTa;

- Ha [Toprane I1O u Iloprane I'Y CII6;
- Ha caiiTaXx OpraHoB (OpraHu3aluii), yka3aHHbIX B IMyHKTe 1.3.2;
- 1o TenehoHaM OpraHoOB (OpTraHM3aINi), YKa3aHHBIX Ha caiiTaX OpraHOB (OpraHU3AIIi)

- IpU JTMYHOM OOpAICHWH HAa NPHEM K CIICIHAINCTaM HCIIOJHHUTEIBHBIX OPraHOB TOCYAApCTBEHHOH BIacCTH
Cankr-IlerepOypra u opraHu3aiiii, yka3aHHBIX B myHKTe 1.3.2.

14.B HaCTOAIEM PEIrIaMCHTC MPUMCHEHBI CICAYIOINE TEPMHUHBI U COKpAIICHUA C COOTBETCTBYHOLIIUMU
OIpPCACIICHUAMMU:

e OV —T'ocynapcTBeHHOE OOKETHOE 00IIEe00pa3oBaTeNbHOE YUPEXICHUE CpeHsss 00meo0pazoBaTenbHas
mkoia Ne 102 Beiboprekoro paiiona Cankr-IlerepOypra;

e Ortnen obpa3oBaHMs — CTPYKTypHOE IOApa3JelieHne aaMuHucTpanun paiiona Cankrt-Iler6epOypra, B
BE/ICHUN KOTOPOTO HaXOATCs BOIPOCH 00pa30BaHus;

e  3agBHUTENb — POIUTENH (3aKOHHBIN MTPECTaBUTEINh) 00YUaIOIIerocs COrJIacHO MyHKTY 1.2 peryiamenTa;

e [lopran I'Y CII6 - MHTepHET-IOpTaN 51eKTpoHHBIX yeuyr Cankt-IletepOypra «I'ocynapcTBeHHBIE YCIyTH
B Cankr-IletepOypre» (http://www.gu.spb.ru/);

e [lopran 11O — MHTEpHET-pECYPC, HA KOTOPOM pEAIM30BaHa YCIyra, BKIIOUYAIONIas CEPBUC «DIEKTPOHHBIN
nuesuuk» (http://petersburgedu.ru);

e  DIeKTpOHHAas yClIyra — yciyra, npefaocTtaBisemas gepes [loprai;

e 3asBieHME — 3asBJICHHE Ha IIPEAOCTABJICHHE YCIYrH «JJEKTPOHHBIH JHEBHUK», C(OpPMHPOBAHHOE
3asBUTesieM Ha moprasne «IlerepOyprckoe oOpa3oBaHMe»; NMpH (GOPMUPOBAHMM 3asiBICHUS CO3JAFOTCS
KOJIBI IOCTYIIA 3asBUTENS M 00y4aloIerocs;

e KAHC KPO - xoMIulekCHas aBTOMaTH3UPOBaHHAS WH(OpPMAIMOHHAS CHCTEMa KaTaJIOTH3AIlHUd PECYPCOB
00pa3oBaHys, SBISIOIIA’CS TOCYAapCTBEHHOH HWH(MOPMAIMOHHOW CHCTEMOW HCIOJIHUTEIBHBIX OpPTraHOB
rocyaapctBeHHoi BiacTu Cankt-IleTepOypra;

e [loacucrema «llaparpad» - aBTOMaTH3WpoBaHHas WH(POpPMANMOHHAS cucTeMa yrpasieHus OY
«[Taparpacdy», sesromasics moacucremor KANC KPO;

e  DIeKTPOHHBIM KITaCCHBIN XypHAI — IpuiIokeHue Kk nmoacucreme «llaparpad», obecrieunBaromiee padoTy ¢
JAaHHBIMH TI0 OCBOCHHIO OOydJaromuMcs OOpa3oBaTEeNbHON IporpamMMmbl (TEKyIIas yCIIeBaeMOCTb,
MIPOIIYCKH, TEMAaTHKa YPOKOB, IOMAIITHNE 3a/IaHU);

e  DneKTpoHHBIN AHEBHHK (nanee — DJ1) — cepBuc noprana «IlerepOyprckoe oOpasoBanue», (HOPMUPYIOLIIHHA
Juid nojnb3oBarens MHTepHeT-pecypc ¢ JaHHBIMU U3 3IEKTPOHHOIO KIACCHOTO JKypHaa

e Orneparop - pomkHocTHoe smno OV, ompenenénHoe pykxosoautenem OVY B KkadecTBe omepaTopa
nozacucremsl «llaparpad», B 0053aHHOCTb KOTOPOTO BXOJIUT BBOJ| NEPCOHAIBHBIX JIAHHBIX B MOJCHUCTEMY
«[Taparpacd» n BeIrpy3Ka IaHHBIX M3 yKa3aHHOHW mojacucremsl «llaparpad» Ha mopran «IlerepOyprckoe
obpazoBaHue;

e Kog noctyna — yHUKaneHBINH HaO0Op U, chOPMUPOBAHHBIN aBTOMATHYECKH I KAXKIO0TO (PU3NIECKOTO
nuna (3asBUTENsI, 00yJaronIerocs), MO3BOSIONINN HASHTH(OUIMPOBATh ero Ha moptane «lletepOyprckoe
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o0Opa3oBaHUE.

2. CTaHAapT NpeaocTaBIeHUs YCIYTH
2.1. HammenoBanme ycmyru: «lIpemocraBnerne wH(OpMAIMM O TEKYIIeH YCIEBa€MOCTH YYallerocs,

BCJICHUC DJICKTPOHHOI'O ATHCBHUKA U 3JICKTPOHHOI'O XKXYpHaJa y4allcrocs».

Kparkoe HammeHOBaHME ycimyru: «BemeHne SJ€KTPOHHOrO IHEBHHKA M 3JIEKTPOHHOTO JKypHaia
YUaIerocs».

brok-cxema UCIOIHEHMS YCIIyTH NIPUBEACHA B IpUIIokeHUU 1 k Permamenty.
2.2. Ycnyra npenocrasisercs OY.

2.3. Pe3ynpTaToM MPENOCTABICHUSI YCIYyTH SIBISCTCS MPENOCTaBICHHE WHQOpPMAIMH O TeKyIIeH
YCIEeBACMOCTH O0YYaIOIIErocs] 3asBUTEI0 Yepe3 JICKTPOHHBIA THEBHHK MOCPEICTBOM BelcHUs yuuteasmMu OY
3JIEKTPOHHOTO JKypHasa 00y4aromerocs.

2.4. Cpok NMpeaocTaBIeHHs YCIIYTH: B TEIEHUE BCETO y4eOHOTO roia ¢ CeHTSOPS 10 HIOHb BKITFOUUTEIBHO.

2.5. TlepeueHb HOPMAaTHUBHBIX MPABOBBIX AaKTOB, HEMOCPEACTBEHHO PETYIMPYIOMUX IPEIOCTABICHHUE
yCIyTH:

3akoH Poccuiickoit ®emeparmu ot 10.07.1992 No 3266-1 «O6 oOpasoBanun» (Bemomoctn Cnesna
HapoIHbIX fenyTatoB Poccuiickoit enepanun u Bepxosroro Cosera Poccuiickoit ®eneparnuu, 1992, Ne 30);

®enepanbHblil 3akoH OT 27.07.2006 Ne 152-®3 «O mepcoHanbHbIX AaHHbBIX» (Poccuiickast razera, 20006,
Nel65);

®enepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O0 opraHu3anyy NpepoCcTaBlIeHHs] TOCYAapPCTBEHHBIX U
MyHHIOUNAIbHBIX yciuyr» (Poccmiickas raszera, Ne 247, 23.12.2009, CoOpanue 3akoHOmaTenbcTBa Poccuiickoii
Oeneparum, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

®OenepanpHenii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 37eKTPOHHON MOAIHCHY;

Iocranosnenne IIpaButensctBa Poccuiickoit @emepanmu ot 19.03.2001 Ne 196 «O6 yTBep:KIeHHH
TunoBoro nonoxxeHns 06 001Ee00pPa30BaTEIFHOM YUPEKICHUIN;

Pacnopsxenne [IpaBurensctBa Poccuiickoit @eneparim ot 17.12.2009 Ne 1993-p  «O6 yTBepKAeHUU
CBOJIHOTO IIEpEeYHsl MEepBOOYEPEIHBIX IOCYIAapCTBEHHBIX M MYHHUIMIIANBHBIX YCIYT, IPEAOCTaBIAEMBIX OpraHaMu
UCTIOIHUTENFHOH BiacTH cyObekToB Poccuiickoit deneparyin ¥ opraHaMHd MECTHOTO CaMOYIPaBJICHUS B
NIEKTPOHHOM BHJAE, a TaKXKe YCIYr, MNPEAOCTaBISEMBIX B OJJICKTPOHHOM BHJE YUPESKACHUSIMH CYOBEKTOB
Poccuiickoit denepanuy 1 MyHHUIIMIAIBHBIMA yupexaeHmsIMu» (Poccuiickas razera, Ne 247, 23.12.2009, CoGpanue
3aKkoHoaTenscTBa Poccuiickoit @enepanym, 28.12.2009, Ne 52 (2 4.), c1. 6626.);

ITpukaz MunucrepctBa [Ipocsemenuss CCCP ot 27.12.1974 Nel67 «O06 yTBepkKACHUU HHCTPYKIMH O
BE/ICHUH IIKOJIBHOW TOKYMEHTAIINN;

[ocranosnenne IIpaBurenscTBa Cankt-IletepOypra ot 24.02.2004 Ne 225 «O Komwurere 1o
oOpazoBanmio» (Bectauk Anmunnctparun Cankt-IletepOypra, 2004, Ne3);

[ocranoBnenne IlpaButenmsctBa Cankt-Iletepbypra ot 07.06.2010 Ne 736 «O cozgaHun
MEKBEJIOMCTBEHHOH ~ aBTOMAaTHU3MPOBAaHHOW  MH(OpMAaIMOHHOW  cucTeMbl  «ObOecnedeHne  JeATETLHOCTH
MHOTO(YHKIMOHAJIILHOTO ~ LIEHTpa INPENOCTaBIECHUs] TrocynapcTBeHHbIX ycayr B Cankr-IlerepOypre n
MPeOCTaBICHHS TOCYJapCTBEHHBIX YCIyT uepe3 [lopran rocynapcTBeHHbIX yeiayr B CaHkT-IleTepOyprey;

Pacnopspxenue [IpaBurensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pr «O MeponpHATHAX TIO IEPEXOTY
Ha IpeAOoCTaBJICHUE UCIOJHUTENBHBIMU OpraHaMu rocyaapcTBeHHOM BiacTu CaHkT-IletepOypra rocyqapcTBEHHBIX
YCIYT B 3JIEKTPOHHOM BHUJIE».

2.6. Jlnst okazaHUs YCIyTH 3asBUTENH TpencTaBisitoT B OV 3asBieHue.

3asBienne 00 okazaHuu yciuyru Qopmupyercs Ha mnoprane [1O0 wmm moprane I'Y CII6 mo d¢opwme,
cojieprkamieicss B npuioxkeHun 3. [Ipu popmMupoBaHMn 3asBIEHUs 3asBUTENb BBOJUT CBOIO (aMWINIO, UMS H
OTYECTBO (IIPY HAJIHYMN), (PaMIIINIO, UMSI M OTYECTBO O0Y4alOIIerocs, CoKpalieHHoe HauMeHoBanue OY (BbIOOp U3
ciucka OY). Koabl mocryna 3asButens u obyuaromierocsi GpopMupyroTcsi aBroMaTndecku. Ilocne gpopMupoBaHus
3asIBJICHHS Ha TIOpTaJie MOSBISIETCS cooOIIeHNe «3asBIeHIe CHOPMUPOBAHOY, 3asIBUTEIIIO MpeJlaracTcsl HarevyaraTb
3asiBJICHHE HEMEIUIEHHO, T03)K€ WJIM HAIpaBUTh 3asBJICHHE B 3JIEKTpOHHOM Bujae B OV (B 3TOM cilydae medaTh
3asiBIICHUS ocyIecTBisieTcs B OY)

2.7. Unpopmanus o6 ycnyre pacrnonaraercsi Ha [Topran 1O u na IMoprane I'Y CII6 pacnonokeHHOM IO
azpecy: WWW.Qu.Spb.ru, rie mpUBOIUTCS SIIEKTpOHHAs cchlika Ha [Toptan 1O, Ha KOTOPOM CO3/IAETCS M BEACTCSI
ONEeKTPOHHBINA JHEBHUK 00YJarOIIETOCs.

2.8. TlepedeHb TOKYMEHTOB, HEOOXOIUMBIX M 00S3aTENBHBIX JUIS MIPEJAOCTABICHHS YCIYTH B COOTBETCTBUH C

3aKOHOAATCJIbHBIMU WJIM UHBIMU HOPMATHUBHBIMU IIPABOBBIMU AKTaMH, crocobax u nopAaAKEe UX HPEAOCTABJICHUS
3a4BUTCIISIMHA, B TOM YUCJIC B JICKTPOHHOM BHUJIC.


http://www.gu.spb.ru/

[pu obs3aTenbHOM THYHOM oOpamernu B OV ¢ 3asBicHHEM 00 OKa3aHHUU YCIYTH 3asiBUTENb MPEIOCTABIISCT
3asBienne, copmupoBanHoe Ha [Toprane T10 nmm [Moprane I'Y CII6 m moanvicaHHOE 3asBUTEIEM, U MPEIBSIBISET
MAcHoOPT WK UHOM JOKYMEHT, YI0CTOBEPSIOIINI TMIHOCTD 3asIBUTEIISL.

2.9. OcHOBaHUSIMU I OTKasa B IIpUEME JOKYMCHTOB, HeOGXOHI/IMLIX IJId MpeAOoCTaBJICHUA YCIIYTH
SABIISTFOTCS .

- HaJINM4uc€ B 3asgaBJICHUH Hepa360p‘~II/IBLIX 3an1/1ce171, HOBpe)KHeHHﬁ, HC TIIO3BOJIAOIIMX OJHO3HAYHO
HCTOJIKOBATH €0 COACPIKAHUE,

- 3asiBJIEHHE, 0(OPMIIEHHOE HE JIOJDKHBIM 00pa3oMm;

- OTCYTCTBHE JOKYMEHTOB, IIOATBEP)KJAIOIINX THIHOCTD 3asBUTEII.
2.10. OcHOBaHUSIMU JUTS OTKa3a B IPEIOCTABICHNH YCIYTH SIBISIOTCS:
- OTCYTCTBUE Y 3asiBUTENSI IIpaBa Ha NPEOCTaBICHUE YCIIYTH;

- oOpaleHue I1Ia, He OTHOCAIIErocsl K KaTerOpHU 3asBUTEIICH;

- OTCYTCTBUC NJOKYMCHTOB, HCO6XOHI/IMI)IX T IPEA0CTaBJICHUA YCIIYT'H, B COOTBCTCTBUU C MYHKTaMH 26 u
2.9. HacTOSIIETO PETJIAMEHTa;

- HCHACHTHUYHOCTb SHGKTpOHHOﬁ u 6yMa)KHOI7[ BCPCHHU 3aBJICHUA (HeCOBHa,Z[eHI/Ie KOOOB OOCTYyIIa, q)aMHJ'IPIﬁ,
HMCH U OTYCCTB 3asABUTCIIA U 06yanoLuer0051).

Wudopmanns 006 oTkasze B MPEAOCTABICHUN YCIyTH COOOIIAEeTCs 3asABUTENIO B YCTHOH (popme B mporecce
npouenyps! npuéma 3assieHus. [lo TpeboBanmio 3asBuTens nH(GopMmanus o0 OTKa3e B ycIyre NpeoCTaBIsIeTCS
3asBUTENIO B INCHMEHHOM BHJIE B TeUeHHE 7 THEH co IHS oOpaIieHus.

3asBUTETb UMEET IIPaBO NOTpeOoBaTh 0T anMuHNCTpanuu OY yBenomieHne 00 OTKa3e B yCIyTre ¢ yKa3aHHEM
NPUYUH OTKAa3a B MUCBMEHHON (opMme.

2.11. IlpenocraBieHne yCIIyTH OCYIIECTBISIETCS Ha OE3BO3ME3THON OCHOBE.
2.12. JlomycTMBIE CPOKH OKUIAAHUS B OUEPEIH.

2.12.1. Ilpu nomaye 3asBnenus B OY cpok oxumanus He 6osiee 60 MUHYT.
2.13. Cpok ¥ IOpSOK PETHCTPALNH 3asIBICHHUS O IPEIOCTABICHUH YCITYTH.

2.13.1. [Ipu monmaue 3asiBreHnst B OY ero peructpanus OCyIIeCTBISICTCS B IeHb oOparieHus 3assureis B OY
U oTpaxkaercs Ha noprane «llerepOyprckoe oOpa3zoBaHHe).

2.14. Tp€6OBaHI/I$[ K TIOMCHICHUSAM, B KOTOPBIX IPEAOCTABIIACTCA YyCJIyra, K 3ajly OXUIAaHUA, MCCTaM I
3aII0JIHCHHUS 3asABJICHHI O MNpeaoCTaBJICHUN YCIIYTH, I/IH(l)OpMaIII/IOHHI)IM CTCHIaM C 06p33L[aMI/I X 3allOJIHCHUA U
NnepeUHEM H€06XOI[I/IMI)IX JUTA TIPEAOCTABJICHUS YCIIYTH JOKYMEHTOB!

2.14.1. YxazaHHBIC TOMEMIEHHS TOJDKHBI MMETh IUTONIANH, NPEAyCMOTPEHHBIE CAHWTApHBIMH HOPMaMHU U
TpeboBaHMAMH K padounM (O(UCHBIM) HOMELICHUSM, I/ieé 0OOpYyAOBaHBI pabouhe MeCcTa C HCIIOJIb30BaHHEM
HNEPCOHANBHBIX KOMIBIOTEPOB U KOMHMPOBAJIbHON TEXHUKH, U MecCTa sl MpUeMa MOCETUTENEH, a TaKkKe JOJKHBI
OBITE 000PYIOBAHBI CTYJIBSIMH U CTOJAMH.

2.14.2. Ha uHpOpMaIMOHHBIX CTEHAAX, Pa3MeIlaeMbIX B MEcTax IpHeMa rpax/JaH, 1 Ha opUIHaIbLHOM caiTe
Anmunncrparuu Cankt-Ilerep6ypra (WWW.QOV.SPb.ru) comepxutcs cneyromas HHPOPMAIIHSL:

HaMMCHOBAHUC YCIIYT'H;

IepeueHb HCIIOJIHUTEIBHBIX OpraHoB rocynapctBeHHoW Biacth — Cankrt-IlerepOypra W opraHuzanui,
YYacCTBYIOLIUX B NIPEIOCTABIECHUH YCIIyTH;
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rpaguk (pexuM) padOTHI HCIIOJHHUTENBHBIX OpPraHoB rocynapcrBeHHoi Binactu Cankr-IlerepOypra u
OpTaHM3aIH, OCYIIECTBIAIONINX IPUEM M KOHCYIBTAIINN 3asiBUTEINICH 10 BOIPOCAM IPEIOCTABICHNUS YCIYTH;

azpeca MWCIOJHHUTENBHBIX OpraHoB rocynapcTBeHHOi Biacth  Caskr-llerepOypra W opraHu3aiuy,
YYacTBYIOLIUX B NIPEIOCTABICHUH YCIIyTH;

KOHTaKTHas I/IH(I)OpMaIII/IH 00 HMCIHOJHUTEILHBIX opraHax I‘OC}’Z[apCTBeHHOﬁ BJIaCTH CaHKT-HeTep6ypra u
OpraHm3anusiax, yHaCTBYIOIUX B MPCAOCTABJICHUN YCIIYTU;

MOPSAAOK MPEAOCTABICHUS YCIYTH;

MIOCJIEI0BATENILHOCTD MOCEIICHNUS 3asBUTENIEM HCIOIHUTENBHBIX OPraHOB rOCyAapcTBeHHON BnacTn CaHKT-
[lerepOypra n opranusanuii, y4acTBYIOIINX B IPEIOCTABICHHH YCIIyTH;

MepeYeHb KaTeTOPHA IpakJaH, UMCIOIINX IPABO Ha IOTyUeHHE YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOJMMBIX JIJIS 3aIIOJHEHUS 3asBICHHS TP OJIY4E€HUH YCITyTH;
00pa3zelr 3aroJTHeHHUS 3asBJICHUS,

MOPSAOK 3aIHCH Ha IIPUEM K TOJDKHOCTHOMY JIUILY.

2.15. Tloka3zarenu JOCTYIHOCTU U Ka4€CTBa YCIYTH.

- ycIyra MOKeT OBITH ToTydeHa 3asBuresneM uepes [lopran «IletepOyprekoe oOpazoBaHme;

- CPOK OXKHJIaHUS B OUEpEIU MPH Moj1aue 3asBICHUS YKa3aH B MyHKTe 2.12 HACTOSIIEro perjJaMenTa;
- CPOKH MPEAOCTABIICHUS YCIYTH yKa3aHbl B TyHKTE 2.4 HACTOAIIETO PErylaMeHTa,

- MudopmupoBaHue 3asiBUTEINS O XO/I€ U PE3y/bTaTaX MPEeJ0CTABICHHUS YCIYTH OCYLIECTBISETCS CICAYIOIUM
CIocoooM:

- mo TemedoHaM, yKa3aHHBIM Ha calTaX OpraHM3aldii W y4YpexIeHHi B myHKTe 1.3.2 HacTosmIero
peryiaMeHTa;

- B IIMCbMCHHOM BH/IC IIYTCM HAIIPABJICHUSA WK BPYUCHUA yBeHOMHGHHﬁ, NpeaAyCMOTPCHHBIX HACTOAIINUM
PErIaMEeHTOM,

2. Cocras, N0oc/1eA0BATEIbHOCTb U CPOKH BBITIOJHEHHUS POLEAYP,
Tpe0OBaHHUS K MOPSIKY HX BBINOJHEHHSsI, B TOM YHCJIe 0CO0EHHOCTH BbINOTHEHHS NMPOLEeYP B 31eKTPOHHOI
¢opme
[IpenocraBnenne yciyru BKIIOYaeT B ce0s1 CIeayIomue Ipoueaypsl (IeHCTBHs):

3.1. Ilpuem 3asBiCeHUSA POIUTEIS (3AKOHHOTO TPEACTABUTEIS) OOYJaroMmerocs ¢ KOJaMH JOCTylla Ha
MIPEOCTaBIICHUE YCIYTH.

3.1.1. FOpuguueckuM (GakToM, SIBISIONIMMCS OCHOBAHMEM IS Hadayia ICHCTBUS, sBisieTcs mogada B OY
3asIBJICHMS Ha MPEJOCTaBIEHUE YCIYTH, ChopMUpOBaHHOTO B 3nekTpoHHOM Buje Ha [Toprane I10 mmm [Moprane I'Y
CII6 (nanee — 3asiBIICHHE), POJUTENEM (3aKOHHBIM MPEICTABUTEIIEM).

3.1.2. OTBETCTBCHHBIM 3a BBIIIOJHCHHE JICHCTBHS SBJISIETCA JNOIDKHOCTHOe smmo OV, ompenenéHHOE
pykoBogutenem OV.

3.1.3. loomxHOCTHOE JHMIO, OTBewaromiee 3a mnpuéMm 3asBieHuid B OY Ha okazaHue yciyru (mamee —
JIOJDKHOCTHOE JIMI0, OTBEYarolee 3a NPHEM 3asBIEHHN), 00s3aHO NMpPUHATH 3asBIEHHE, yKa3aHHoe B 1. 3.1.1.;
MPOBEPUTh HAIMYHME YKAa3aHHOTO B 3asBieHHH oOydaromerocs B OVY, mpaBOMEPHOCTh MPEACTABICHHS €ro
HMHTEPECOB 3asBUTEIEM, CBOEBPEMEHHOCTH I10JIa4X 3asBJICHNUS (B TEUEHHE MeCsIa co AHA (POPMUPOBAHNA); IEpPeaaTh
KOTIMIO MTPHUHATOTO 3asBJICHUS OIIEPaTOPy B TEUCHHUE OJHOTO pabovero JHS.

3.1.4. Kpurepuii TpHHATHS pEIICHUs: 3asBJICHHE NPUHUMAETCS UM PErHCTPUPYETCS IPHU YCIOBHUU €ro
3aT0JHEHHS B COOTBETCTBUU ¢ GOPMOiA, mpuBenéHHOM Ha opTaiie «IleTepOyprckoe oOpa3oBaHue.

3.1.5. Crioco6 ¢ukcanuu aedcTBUs: NPUOOIIEHHE MMOUIMHHUKA 3asBJICHUs C MOCTABJICHHON JaToi mpueMa K



JUYHOMY ey oOydJaromierocsi, Inepefadya KONMHU 3asBICHUS OINEpaTopy, OCYIIECTBILSIIOIIEMY TEXHHYECKOE
conpoBoxaeHue ycryru B OV,

3.1.6. KoHTpoNb BEIIONHEHUS ACUCTBHSI OCYIIECTBISIETCS 3aMecTHTedeM pykoBomutens OY mo ydeOHO-
BOCTIMTATEIbHOI paboTe (manee — 3amecTuTens pykoBoautens OY).

3.1.7. Pe3ynpraT AeHCTBUS: TONydYCHHE 3asBJICHHS M YKa3aHHBIX B 3asfBICHHHM KOAOB JOCTyNa K YCIyre
pomutens (3aKOHHOTO MPEICTABUTEINS) H 00yJaromerocs.

3.2. BBoJ KOIIOB JIOCTyNa K yCiIyre poauTeNs (3aKOHHOTO IMPECTaBHUTEINs1) M 00Y4YaloIIerocs B IOACUCTEMY
«[Taparpap» KAUC KPO.

3.2.1. IOpuanveckum (axkToM, SBISIOIMMCS OCHOBaHWMEM JUIsl Hadaja aJMHHUCTPATUBHOTO JAEHCTBUS,
SBJISIETCS Nepeiaua KOMHUHU 3asiBJICHUS OIepaTopy.

3.2.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE JEHCTBHUS SIBIISICTCS OTIEPATOP.

3.2.3. Io;KHOCTHOE JIMIIO0, OTBEYarolee 3a NPUEM 3asBiIeHHH, 0053aHO0 NPUHATH yKa3aHHOE B 1. 3.2.1. Konuio
3aABJICHHUS Ha IPEAOCTaBICHUE YCIYT'H, IPOBEPUTH HAIMYHE AAHHBIX 00 oOydaromemcs U poauTene (3aKOHHOM
npezncraButene) B noacucreme «Ilaparpag» KAMC KPO, BHecTH KOABI AOCTyHA K yCIyre poAuTeNs (3aKOHHOTO
npeacTaBuTens) u odydaromerocs B moacuctemy «Ilaparpad» KANC KPO B Teuenne ogaoro pabodero mHs.

3.2.4. Kpurepuil NpUHATHS PELICHHUs: BBOJ KOAOB JOCTYIA K YCIIyIe OCYIIECTBISACTCS MPH HATMIUH KOIHH
3asiBIICHHS, O()OPMIICHHOTO IOJDKHBIM 00pa3oM, M HalIWYMeM JaHHBIX 00 oOydaromemcs W poxuTenie (3aKOHHOM
npencraButene) B noacucremy «Ilaparpap» KAUC KPO.

3.2.5. Crioco6 ¢ukcaunu nevicTBus: BBoA HH(popManuu u3 3assiueHus B nojcucremy «llaparpap» KAUC KPO.

3.2.6. KoHTpOJIb BBINOIHEHUS JISUCTBHS OCYIIECTBISIETCS 3aMecTuTeeM pykoBoauteis OY.

3.2.7. Pe3ynbTar BBIOJHCHUS ACHCTBUSL: 3amojiHeHue moneil B moacucteme «llaparpadgy» KAWC KPO kogamu
JOCTyIIa II0JIb30BaTeNd U 00yJaroIerocs.

3.3. Benenmue snexrponnoro KmaccHoro xypHaia

3.3.1. IOpuandeckum (akToM, SBISIOIMMCS OCHOBAaHWMEM JJUIsI Hadajga aIMHUHHCTPAaTHBHOTO JEHCTBH,
ABJISIETCS POBEACHNUE ypOKa (3aHATHS) yIUTEIeM

3.3.2. OTBETCTBEHHBIM 32 BBITNIOJIHEHUE ICHCTBHUS SIBISIETCS YUUTENb, IPOBOAUBIINN YPOK

3.3.3. Yuutens 00s3aH 3aHeCTH B JIeHb IMPOBEACHUS ypoKa (3aHATH) B SJCKTPOHHBIA KitaccHBIN >KypHan
ClielyIOlIMe JaHHBIE: TEMY YpOKa; OTMETKM, MOJyYeHHble B TEUYEHHE YpOKa; AaHHbIE O MpPOIYyCKE YpoKa
00y4aromuMHuCs; ToMalllHee 3a/1aHKe, 3aJJaHHOe Ha YPOKe.

3.3.4. Kpurepuii NpuHATHS PELICHUs: BeACHHE DJIEKTPOHHOIO KJIACCHOTO KypHajla OCYLICCTBIISIETCS IPH
YCIOBHHU IPOBEJICHUS ypOKa (3aHATHSA).

3.3.5. Crioco0 ¢Qukcanuu aeicTBusA: BBOJ HMH(pOpPMANUU B HpuiiokeHHe «KIIaCCHBIA KypHAI» MOICHCTEMBI
«[Taparpad».

3.3.6. KoHTpOIIb BEINMOITHEHUS ICHCTBHS OCYIIECTBISIETCS 3aMecTuTeneM pykosoautens OY.

3.3.7. Pe3ynbTaT BBHINOIHEHUs JEWCTBHSA: 3alIOJIHEHUE TOJIed NprutoskeHust «KilaccHBIN JKypHAI» MOJICHCTEMBI
«[laparpac» TaHHBEIMH O TIPOBEICHHOM YPOKE B COOTBETCTBHH C II. 3.3.3.

3.4. Brirpy3ka gaHHBIX W3 mojacucteMbl «l[laparpad» Ha moptan «lletepOyprckoe oOpa3oBaHue» (mamee —
BBITPY3Ka JAHHBIX).

3.4.1. Opuanyeckum (HaKTOM, SIBISIONIMMCS OCHOBAaHHEM Ui Havyajla aJMUHHCTPATUBHOIO JCHCTBHS,
SIBJISIETCS HACTYIUICHHE BPEMEHH, YKa3aHHOTO B )ypHaJie BBIFPY3KH (BBI'PY3Ka JIAHHBIX POBOJUTCS KaXIbIi JIEHb B
COOTBETCTBHH C IpaKOM).

3.4.2. OTBETCTBEHHBIM 3a BBINIOJIHEHHE JICHCTBUS SBIISETCS ONEpaTop.

3.4.3. OmepaTop 00s13aH IPON3BECTH BBHITPY3KY JaHHBIX B PyYHOM PEKHME MM yOSTUTHCS B €€ MPOBEJICHUH B
aBTOMAaTHYEeCKOM pekuMe. [Ipu Haimumy ommOOK B OTYETE O BBITPY3KE ONEpaTop 00sf3aH MPUHATH MEpHI AJS MX
UCIIPABJIEHUs U OCYILIECTBUTD BBITPY3KY JaHHBIX IOBTOPHO.

3.4.4. Kputepuil NpuHATHS pPEUICHHs: HAIWYME TaHHBIX, NPEAHA3HAYCHHBIX JUIA BBITPY3KH M3 TOJICHCTEMEI
«[Taparpa¢» Ha noprain «IlerepOyprckoe oOpazoBaHue»

3.45. Cnocob ¢ukcamuu geiicTBus: moiaydeHue ¢ mnoprana «llerepOyprckoe oOpa3oBaHHE» OTYEeTa O
BBI'PY3Ke JaHHbIX.

3.4.6. KoHTpOIb BBINOIHEHHUS ICHCTBUSI OCYIIECTBISIETCS 3aMecTUTeNeM pykoBouTelst OVY.

3.4.7. Pesynbprar AeHUCTBHUS: TIOCIE BHITPY3KHU JAaHHBIX OCYLIECTBIISIETCS aBTOMATHUYECKas Nepeiada JaHHbIX U3
ANIEKTPOHHOTO KJIACCHOTO XYpHAaJIa B 3JICKTPOHHBIH JIHEBHUK 00Y4aIOIIEerocs.

4. Tlopsaok u (popMBbI KOHTPOJIS 32 COBEPIIEHNEeM AeiiCTBHIl U MPUHATHEM pelIeHHi
4.1. Texymuii KOHTPOJIb 32 COOIIOJICHUEM TIOCTIeI0BATEIPHOCTH JACHCTBHIA, ONPEACICHHBIX TPOIEIYPaMHU 110
MIPEIOCTABICHHUIO YCIYTH, OCYIIECTBIIIETCS pyKoBoauTeaem OVY.



4.2. PykoBoautens OY M JOMKHOCTHBIE JIMLA, Ha3HaueHHble pykoBoauternemM OV OTBETCTBEHHBIMU 3a
COTIPOBOKJICHHE YCIYTH, HECYT IMEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a COOJIOJCHHWE CPOKOB W TMOPSAIKA TpHeMa
JIOKYMEHTOB, COOTBETCTBHE PE3YIBTATOB PACCMOTPEHHUS JOKYMEHTOB TPeOOBAHMSAM 3aKOHOIATENBCTBA Poccuiickoit
Oenepayl, MPUHATHE Mep MO MPOBEpKE IPEACTABICHHBIX JJOKYMEHTOB, COONIIOJCHHE CpPOKOB, MOpSIKa
MIPEIOCTABIICHHUS YCIIyTH, IMOATOTOBKH OTKa3a B IIPEIOCTABICHWU YCIYTH, 3a COOJIIOJCHHWE CPOKOB W MOPSIKa
BBIIa9YM JOKYMEHTOB. IlepcoHanbHass OTBETCTBEHHOCTH pykoBomuTens OY W HOIDKHOCTHBIX JIHIl, Ha3HAYCHHBIX
pykoBoguteneM OY OTBETCTBEHHBIMH 32 COMPOBOXKICHHUE YCIYTH, 3aKPEIISIOTCS B JOHKHOCTHBIX PErjaMeHTax B
COOTBETCTBHUH C TPCOOBAaHHUSIMHU 3aKOHOIATCIILCTRA.

5. TocynedHblii (BHecyaeOHbII) MOPSAI0K 00:Ka10BaHUs pelleHUi U AeiicTBuii (0e3aeiicrBus) OY u
J0JKHOCTHBIX iUl OY, npuHUMaeMbIX (0CYLIeCTBISIeMbIX) B X0/1€ NPe0CTABJICHHUS YCJIYIH

5.1. 3asBuTenn WMEIOT TMpaBO Ha JAocydeOHOe (BHecyneOHOe) obOkaloBaHWEe HCUCTBUI (Oe3melCTBH)
JIOJDKHOCTHBIX JIMII M PEIICHHH, OCYNIECTBIsIeMbIX (TPHHATHIX) B XOZ€ MpemocTaBieHus: yciayru. JlocyneOHbii
(BHECYneOHBIN) MOPSIOK OOXKaTOBAaHHS HE HCKIIOYACT BO3MOXKHOCTH OOXKaIOBaHWA JCHCTBH (Oe3meHCTBHS) H
pCLICHUH, NPUHATHIX (OCYLIECTBIAEMBIX) B XOJe MPEIOCTABICHUS YCIyrH, B cyaeOHOM mopsiake. JlocyneOHbIi
(BHECYIEOHBIH) TIOPSIIOK 00KAIOBaHUS HE SBILICTCS I 3asIBUTENCH 00sM3aTeIHHBIM.

5.2. lpemmerom mocymeOHOTO (BHECYHEOHOTO) OOKAIOBaHHS SIBILSIIOTCSA: HE3aKOHHBIC, HEOOOCHOBAHHBIC
JICUCTBHS JIOJDKHOCTHBIX JHIl (MCTpeOOBaHHME JOKYMEHTOB, HE MPEIYCMOTPCHHBIX HOPMATHBHBIMH IPABOBBIMHU
aKTaMH, HApYIICHHE CPOKOB PACCMOTPEHHMs 3asiBICHUS O MPEJOCTABICHUH YCIIyrH); Oe3[eiCcTBUe MOIKHOCTHBIX
sl (OCTaBJICHHE 3asBICHUS O MPEIOCTABICHUH YCIYTH 0€3 paCCMOTPEHUSI); PELICHHUS JOJDKHOCTHBIX JIMI[ 00 OTKa3e
B MPHEME M PACCMOTPEHUM JTOKYMEHTOB, 00 OTKa3e B NPEJOCTABICHHU YCIIYTH; PEIICHHE AOJDKHOCTHBIX JIHI[ O
MPUOCTAHOBICHUH ¥ (WJIH) MPEKPAIICHUH MTPEIOCTABICHUS YCIYTH.

5.3. OcHoBaHWeM uid Hadajla MPOLEAyphl J0CyAeOHOro (BHECYNeOHOTr0) O0XKaIoBaHMsS SIBISIFOTCS
MUChMEHHbIE JTUOO yCTHBIE (TP JIUMYHOM NpueMe) oOparieHus (3kayioObl) 3asiBUTENCH B UCIIOIHUTEIbHBIE OpPraHbl
rocyaapctBeHHoU Biaactu CaHkT-IlerepOypra u opranuzanuu, y4acTBYIOIIUE B PEJOCTABICHUH YCIIYTH.

5.4. OOpammenus (>kano0Obl), TOCTYNUBIINE B HCIIOJHUTEJIBHBIE OPraHbl rocynapcTBeHHOW Biactn CaHKT-
Iletepbypra u opraHm3anuy, y4acTBYIOIIHME B MPEIOCTABICHHM YCIYTH, MOIJIEKAaT PACCMOTPEHHIO B TOPSIKE,
YCTaHOBJICHHOM IIOJIOKEHUSIMU AEHCTBYIOIIET0 3aKOHOATEbCTBA.

5.5. [TucemenHOE OOparmieHue (’kaao0a) B 00s3aTEIHPHOM MOPSIKE JOIDKHO CONEPKATH:

HaMMEHOBaHUE TOCYJapCTBEHHOTO OpraHa, B KOTOPBIH HampasisieTcs: odpaienne (xanoba), mibo pamuimio,
MMsI, OTYECTBO COOTBETCTBYIOMIETO JODKHOCTHOT'O JIMIIA, JTNOO0 TOJKHOCTH COOTBETCTBYIOIETO JINIIA;

(baMI/IJ'II/IIO, UM, OTYECTBO (HOCJ'IC,Z[Hee - IIpu HaJ'II/I‘II/II/I) 3asABUTCIIA, MJId FOPUAHUYCCKOTIO JiMla - IIOJHOC
HaMMCHOBAHHUEC,

ajZipec AMEKTPOHHOHM IOYTHI, €CIM OTBET JOJDKEH OBITh HampaBiieH B (popMe 3JIEKTPOHHOTO JOKYMEHTa, M
TIOYTOBBIN aJIpec, €CIIM OTBET JOJDKEH OBITh HANPaBJIEH B TMCBMEHHON (opMe;

cyTh oOparienus (xKamo0b);
WHBIC CBCICHUS, KOTOPBIC 3aABUTEIb CUUTACT HeO6XO}II/IMBIM COO6H_H/ITB;

B CiIy4yac H€06XO,HI/IMOCTI/I B MNOATBCPIKACHUEC CBOUX T0OBOIOB K 06paIII€HI/IIO ()KEU'IO6€) MOTYT IpujIaratbCs
JAOKYMCHTBI 1 MaT€pHraJibl 1100 ux KOITHH,

MOANUCH 3asIBUTCIIA U AaTy.

5.6. JIn4yHBIHA TpreM 3asBUTENIEH B MCIIOJHHUTENBHBIX OpraHax rocynapcrBeHHoi Biactu Caskt-llerepOypra
U OpraHu3alusaX, Y4acTBYIOIUX B IIPEIOCTABICHUU YCIIYI'H, IIPOBOJUTCS PYKOBOAMTEISIMHU U YIOJHOMOYEHHBIMHU
JIOJDKHOCTHBIMHM JTHIAMH. MH(popMaIms o MecTax npreMa Ipak/iaH ¥ BpEMEHH ero OCYIIECTBIICHUs JTOBOANTCS 0



CBEJICHUS TpaXkJaH MO CIPAaBOYHBIM TeleoHAM, yKa3aHHBIM B myHKTe 1.3 Permamenta, a Takke MOCPEICTBOM
pasMenieHusi HHGopMaIuu Ha opuIUabHOM caite Aamuauctpanuu Caskt-IletepOypra www.gov.spb.ru U Ha
MH()OPMALMOHHBIX CTEH/IAX, PACIIONIOKEHHBIX B MECTAX MPUEMa TPAXK/IaH.

5.7. OcHOBaHMSAMHU JJIs1 OCTaBJICHHs 0OpamieHust (kanoObl) Oe3 OTBeTa SBISIOTCS:

OTCYTCTBHE aJipeca 3asBUTENIs, HAIIPABUBIIECTO oOpaiieHue (3kano0y), Mo KOTOPOMY JOJDKEH ObITh HAPaBJICH
OTBET;

OTCYTCTBHC YKa3aHUs Ha (baMI/IJ'II/IIO 3adBUTCJIA, HAITPABUBILICTO 06pameHHe ()KaJ'IO6y);

OTBET II0 CYIIECTBY MOCTaBIEHHOTO B OOpamieHnu (;kaxobe) Bolpoca He MOXKET OBITh aH 0e3 pas3TiameHus
CBEICHHUH, COCTaBIISFOLINX FOCYAaPCTBEHHYIO HIIM HHYIO OXpaHsAeMylo (eaepabHbIM 3aKOHOM TaiHy.

B ciywae moctymienns oOpamenns (kao0bl), B KOTOPOM COAEPIKATCS HEEH3YpHBIE THO0 OCKOPOUTEITHHBIE
BBIPQ)KCHUSI, YTPO3BI )KU3HH, 37I0POBBIO H UMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAK)XKE WICHOB €ro CEMbH, OOpalleHUe
(xanoba) MoxeT OBITh OCTaBJICHO O3 OTBeTa II0 CYLIECTBY NOCTaBICHHBIX B HEM BOINPOCOB, W TPaKJaHHHY,
HampaBUBIEMY oOpaieHue (kano0y), TOHKHO OBITh COOOIIEHO O HEMOMYCTUMOCTH 3JI0YIIOTPEOJICHUS IPABOM.

B ciydae ecnm TekcT oOpamieHus (kajgo0bl) HE TOANACTCS MPOYTSHHIO, OTBET Ha HETO HE JaeTcs W OHO He
TIOJTe)KUT HATIPABJICHUIO HA PACCMOTPEHHE B TOCYIapPCTBEHHBIN OpPTraH WIN JOJDKHOCTHOMY JIHITY B COOTBETCTBHH C
WX KOMIICTCHIIMEH, O YeM B TCUYEHHE CeMH THEeW CO MHA pEerucTpaluy oOpamieHus (xamoObl) cooOImaeTcs
rpakJaHWHY, HaMpaBUBIIEMY oOparieHue (xkanody), eciu ero paMumins u aapec MoIarTCs MPOUTCHHUIO.

B caydae ecnm B oOpamieHun (kano0e) TpaxkIaHWHA COAEPXKHUTCS BOIPOC, HA KOTOPBIH €My MHOTOKPaTHO
JABATHCh TMHCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe HAIPABIIEMbIMH OOpAIICHUSMH, U TIPH 3TOM B
oOpamiennn (kano0e) He MPHUBOAATCS HOBBIC JOBOJBI HIIH OOCTOSTEIILCTBA, MOXET OBITh MPHHATO PEIICHUE O
0€30CHOBATEILHOCTH OYEPETHOT0 OOpaleHus (3kajlo0bl) ¥ MPEKPAILEHUH NEPENUCKH C TPAXKIAHWHOM MO JAaHHOMY
Bornpocy. O TaHHOM pelleHNH YBeIOMIISeTCs TpakaHUH, HallpaBUBIIMK oOparieHue (kanooy).

B cnydae ocraBnenusi oOpamieHusi (xamoObl) 0e3 OTBETa MO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB
3asBUTEIN0, HampaBuBIIEMYy oOpamieHrne (KayioOy), cCOoOOIIaeTcss O HEBO3MOXHOCTH JIaTh OTBET MO CYIIECTBY
MOCTABJICHHBIX B OOPAICHUH BOIIPOCOB JINOO O TIepeaapecalu 00paieHus.

B cityuae ecnit mpH4MHBI, 10 KOTOPBIM OTBET 110 CYIIECTBY ITOCTaBJICHHBIX B 0OpalieHnn (3kajio0e) BOIPOCoB
He MOT OBITb JIaH, B MOCIEYIOIEM ObUIM YCTPaHEHBI, 3asBUTENb BIIpaBe BHOBb HANPAaBUTh OOpaiieHue (kxanody) B
COOTBETCTBYIOIINH rOCYJapCTBEHHBIH OPTaH MM COOTBETCTBYIOMIEMY JOJKHOCTHOMY JIUITY.

5.8. 3asBUTENH UMEIOT NPABO Ha MOJy4eHne HHHOPMALUK U JOKYMEHTOB, HEOOXOIUMBIX JUIsi 00OCHOBaHHMS H
paccMmoTpenusi obpaienust (kanoOsl). McnonHuTenbHble opranbl rocynapcrBeHHoil Binacti Cankr-IletepOypra n
X JOOJDKHOCTHBIC JIMIa 00s13aHbI MNpeaOCTaBUTh 3aABUTCIIO BO3MOKHOCTHL O3HAKOMJICHUSA C JOKYMCHTaAMU U
MarepualiaMy, HENOCPEICTBEHHO 3aTparvBalOIIMMH €ro IpaBa M CBOOOIBI, €CIM HE HMMEETCSl YCTAaHOBJIEHHBIX
(denepanbHBIM  3aKOHOJIATENBCTBOM OTPAaHMYEHUIT Ha HWHQOPMAIMIO, COJCPXKAIIYIOCs B JTUX JIOKYMEHTaXx,
Mate€puajiax. HpI/I OTOM JOKYMCHTbBI, paHCC MOJAaHHBIC 3aABUTCISIMAU B UCIIOJIHUTECIIBHBIC OPraHbl FOCy[[apCTBeHHOﬁ
Biactu Cankt-IleTepOypra u opraHu3anny, y4acTBYIOIIHE B MPEOCTABICHUH YCIYT'H, BEIJAIOTCS IO UX MPOCHOE B
BUJIE BBIITMCOK MJIH KOTIMH.

5.9. HanmeHOBaHHME BBINICCTOSIINX OPraHOB T'OCYJAPCTBCHHOW BJIACTH M JOJDKHOCTHBIX JIMI[, KOTOPBIM
MOJKET OBITH aJipecoBaHO oOpameHue (KanoOa) 3asBUTENS B IocyAeOHOM (BHecyneOHOM) mopsiake: KomwureT mo
00pa3oBaHUIO.

5.10. Homepa TenmeoHOB M ajapeca AJIEKTPOHHOH IMOYTHI, IO KOTOPHIM MOKHO COOOIIUTH O HAPYHIICHUH
JIOJDKHOCTHBIM JIMIIOM TOJIOKeHuit PernamenTa, ykaszansl B myHkTe 1.3.2 Permamenra.

5.11. Cpoxk paccmotpeHus: oOpamieHus (aioObl), MOCTYMUBIIETO B YCTAHOBICHHOM MOPSJIKE, HE JOJDKEH
MPEBBINIATh TPUALATH THEH CO JHS PErHCTPAIlMKM OOpAIIeHUs. B HCKIFOUUTEIBHBIX CIydasX CPOK PacCMOTPCHHUS
obpamienust (xamoObl) MOXET OBITh MPOJUICH, HO He Oojee yeM Ha TPHUIALATh JHEH, MPU 3TOM HEO0OXOIUMO
YBEIOMHTh O MPOJJICHHM CPOKAa PACCMOTPEHHs OOpallleHHs TpaKAaHWHA, €ro HampaBuBIICro. [IMcEMeHHOE



obparieHre, coiepiKallee BOMPOCHI, PEIICHHE KOTOPBIX HE BXOAMUT B KOMIIETCHIIMIO TaHHBIX TOCYIApCTBEHHOIO
opraHa WM JIOJDKHOCTHOTO JIMLA, HAIIPaBIIIeTCAd B TEUSHUE CEMH AHEH CO IHS PErHCTPALlMd B COOTBETCTBYIOLIMIA
OpraH WIH COOTBETCTBYIOIIEMY HOJDKHOCTHOMY JIHMILY, B KOMIIETCHIIHIO KOTOPBIX BXOIHUT PEIICHUE OCTABJICHHBIX B
00palIeHH! BOIIPOCOB, ¢ YBEAOMIICHHEM I'paXkJaHUHA, HAIIPaBHBILETO 0OpallleHue, O Niepeagpecaniuy 0OpaIieHusl.

5.12. PesympTaTomM pmocymeOHOTo (BHECYZE€OHOTO) OOKalIOBaHHSA SBILIIOTCS: TPU3HAHWE OOpaImeHus
(>xao06b1) 000CHOBaHHBIM (MH(GOPMHUPOBAHUE 3asABUTEISI O pe3yiIbTaTe PacCMOTPEHHs oOpameHus (KajloObl) U
HalpaBJeHUE B OPTraHMW3ally, yIaCTBYIOIINE B MIPEAOCTABICHUN yCIyTH, TPeOOBaHHS 00 YCTPAHCHHHU BBISIBICHHBIX
HapyLICHUH, O MPUBJICYEHUH K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATenbCTBOM Poccuiickoil @enepanuu
JIIOJDKHOCTHOT'O  JIMIIA, 3a geiictBua  (Oe3neiicTBue);

OTBETCTBEHHOTO Mpu3HaHHEe oOpameHns (KajJo0Bbl)

HEOOOCHOBAHHBIM (HanpaBneHHe 3asIBUTCIIIO NMCbMEHHOI'0O MOTUBUPOBAHHOT'O OTKa3a B y)lOBJ'IeTBOpeHI/II/I).

[Tpunoxxenue 1

brnok-cxema

MIOCJIEIOBATEIBHOCTH ACUCTBUH O MPEIOCTABICHUIO0 HHPOPMALIMHU O TEKYIIEH yCIIeBAEMOCTH
y4auierocsi, BeIeHUs AIEKTPOHHOIO JTHEBHUKA U 3JIEKTPOHHOTO JKypHala y4allerocs

Peructparus poautens (3aKkOHHOTO ExenneBHO
IpeICTaBUTENs) 00ydaromerocs Ha nopraie

«ITerepOyprckoe oOpa3zoBanme

DopMHpOBaHUE 3a5BJICHUS HA IIPEIOCTaBICHUE ExenneBHO

YCIyTH «DIEKTPOHHBIA THEBHUKY

Ilepenaya nmoANMMCaHHOIO 3asBJICHUS B
o0pa3oBaTenbHOE YUpexAeHNE

B Teuenne ojHOTO Mecsa ¢ aatel GopMUpOBaHUS
3a5IBIICHUS

BBox nanneix B AUCY «Ilaparpag-OY» Ha
OCHOBaHUM 3asiBICHUS:

e KOJ J0CTYyIa MOJIb30BaTENs
®  KOJ A0CTyna 00ydaroIerocs

B Teuenne aByXx pabouMx qHEH ¢ MOMEHTa IpruemMa
3as1BJICHUS] B 00Pa30BaTEILHOM YUPEKICHUH

BBoj naHHBIX B 35eKTpoHHBIN KinaccHbIN xypHa
0 [IPOBE/IEHHOM YpPOKE

B Teuenue pa60qero JHA, B KOTOpLIﬁ MMPOBOANIICH
YpPOK

Brirpyska mannbix u3 AUCY «llaparpad-OY» Ha
noptai «IletepOyprckoe 06pazoBaHue)

EsxeZiHEeBHO B COOTBETCTBUU C TOJIOBBIM YUCOHBIM
rpaduKoM




Paiion

Canxkm-Ilemepoypza

Iloumoentii aopec

Aodpec 3neKmponHOl nour

Bri6oprekmii

194156, Cankr-IlerepOypr, HoBopoccuiickas
yiL., A.18, mut. A

head@tuvyb.gov.spb.ru

roo@tuvyb.gov.spb.ru

IIpoBepka KOPPEKTHOCTH BBHITPY3KH JAHHBIX

ExeqneBno

OOHOBJIEHHE CTPAaHUI] DJIEKTPOHHOTO THEBHUKA
oOyugatomerocs Ha moptaine «llerepOyprckoe
o0Opa3oBaHHE

B aBTOMaTH4YeCKOM PEKUME Cpasy MOCIIE 3arpy3Ku
naHHbIX Ha moptan «IletepOyprekoe
00pa3oBaHHE»

[Tpunoxenue 2

Otnen obpa3oBanust AxMuHUCTpanuu Beiboprckoro paifona

3asgBieHUe Ha MpeaoCTaBJICHUC YC

[Tpunoxxenune 3

JTYTH «DJIEKTPOHHBIN JTHEBHUK



mailto:head@tuvyb.gov

Hupextopy [OY

(Haumenosanue u adpec yupesxcoenuis)

oT

npoarcusarowezo (eii) no aopecy:

HaCHOpTHLIe JJaHHBIC:

3asiBjieHHMe Ha PeJ0CTaBJIeHUe YCIAYTH «JJIeKTPOHHbINH JHEBHUK»

KOJI IOCTYIa MOJIb30BaTelIsl Ha opTaie petersburgedu.ru:

(DUO pooumens (3axoHH020 npedcmasumenst) 00yuaue2ocs)

MPOIIY NMPEIOCTABUTD YCIIYTY IO IOCTYILY K CEPBUCY «DJIEKTPOHHBII JHEBHHKY, BXOAAIIEMY B KOMIUIEKCHYIO aBTOMAaTH3HPOBA
WHPOPMAIMOHHYIO CUCTEMY KaTaloTru3anun pecypcos oopasosanus (qanee — KAVIC KPO) u pasMeménHoMy Ha mopTaie
«[IerepOyprckoe obpazoBanme» (http://petersburgedu.ru), mis nonydenns nHGopMaIyy 00 yCIeBaeMOCTH, ITOCETIAEMOCTH, YU¢
JOCTHKEHHUSX HECOBEPIICHHOJIETHETO YJIeHa MOCH CeMbH, 00y4aroIIerocs B:

(HaumenogaHnue 20cy0apCcmeeHH020 00pa3o8amenbHO20 YUpetcoeHust)

Kon nocryna obyuatomierocs Ha nopraie petersburgedu.ru:

(DUO obyuaroweeocs)

1. B cootBerctBun ¢ ®enepanbHbM 3akoHOM 0T 27 mrong 2006 roma Ne 152-03 «O mepcoOHaIBHBIX JaHHBIX» JaK
corjacue Ha 0oOpabOTKy NEpCOHANBHBIX MAHHBIX OOYYarolmIerocsi M €ro 3aKOHHBIX NpeicTaBuTenei (pamuus,
OTYECTBO, JIaHHBIE 00 YCIIEBAEMOCTH, ITOCEIIAEMOCTH, YYEOHBIX JIOCTIDKCHHUSIX OOYyYaloIerocs W Jpyrue, CBs3aH!
y4eOHBIM IIPOIieccoM) (Jlanee — HepCOHAIbHBIC TaHHBIE).

2. Tlepeuenb AelCTBHil C MEPCOHAIBHBIMU IAHHBIMH, HA KOTOPBIE s 1al0 CBOE coriiacue:

1. COop mepcoHaNbHBIX MJAaHHBIX, TIONYYEHHBIX B TOCYJapCTBEHHBIX 00pa30BaTENbHBIX YUYPEIKICHH
OpTaHU3aIMIX, PACTIONIATAIONINX TaKoi HH(pOopManneH;
2. Xpanenue u 00paboTka nepcoHaigbHbIX qaHHbIX B KAUC KPO.

3. Hacrosiee 3asBieHHe O NMPEJIOCTABICHUN YCIYTH 110 JOCTYIY K CEpBUCY «DIIEKTPOHHBIH IHEBHHUK» JEHCTBYET B II
¢ynkronupoBannsi KAVC KPO. u Moxer OBITh OTO3BAaHO MHOIO ITYTEM I10JIauW NHUCHMEHHOTO 3asIBIICHHS B
YUPEKACHUS, IPEJOCTABIAIOIEr0 YKa3aHHYIO BBIIIE YCIYTY.

Ioanucs / (®PUO nosnHOCTEIO)

Jlata
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